Sherman public library District

policy regarding

Routine banking procedures
Payment of Routine Bills and Payroll

The library director of the Sherman Public Library District is authorized to make deposits into appropriate library accounts. Such deposits include, but are not limited to, the deposit of accumulated fees and fines, gifts, donations, grants, and tax receipts. 


The library director of the Sherman Public Library District is authorized to transfer funds from one library account to another library account for payment of monthly library bills. 


Payment of bills presented for goods or services rendered may be paid from library accounts with the signatures of any two board officers or the library director and one officer.

Routine bills or bills for goods or services already approved may be paid prior to the regular board meeting to obtain discounts or to prevent payments from being deemed overdue and incurring additional fees.  These bills will be submitted at the next regular board meeting for ratification by the entire board.  All checks will require two (2) approved signatures.  

When payments are referred to herein or payment of bills, the use of electronic transfers or online payments are intended as well and included therein.  Also in reference to payroll, any employee agreed direct deposits are permitted.

In the event that a regularly scheduled library board meeting is not able to convene due to lack of quorum, inclement weather or other circumstance, the library director or library board officers may pay current routine bills and payroll.  These bills will be presented at the next library board meeting for ratification by the entire board.
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